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ValleyWide Property Services (480) 473-4532

Date

Name

Address 

City, State, Zip

Dear Name, 

This letter is to notify you that ValleyWide Property Services has received your 30-day notice to vacate your residence.  Please follow the following steps which will help make your departure as smooth as possible.

1. Prior to the lease expiration, return all keys for the property (please remember to include all house keys, gate keys (if applicable), pool keys (if applicable), mailbox keys, and any other key issued at the beginning or during the duration of the lease to Property Manager or mail to: ValleyWide Property Services, 4802 E. Ray Road, Suite 23-250,  Phoenix, AZ 85044
2. Leave forwarding information along with the keys and any additional instructions regarding the return of the security deposit and any further questions we may have. 

3. Leave all garage door openers in a kitchen drawer inside the property

4. Do not leave behind any personal property in the property or on the premises. 

5. Leave all utilities on for 3 business days after your departure.

6. Allow sufficient time after moving out all possessions to clean the property, both inside and out. 

7. Please keep in mind that after the final inspection there will not be any time to re-clean or touch up anything inside the property or on the grounds.  It is the final inspection and access to the home will not be allowed after. 

8. If you would like to be present for the final inspection, please let our office know and we will let you know when it is scheduled.  Inspections are held between 9 am and 5 pm Monday through Friday. 

Attached you will find a checklist of items that will be checked during the final inspection.  Please keep in mind that the inspection is not only limited to these items.  Attached also is a list with sample rates for vendors we may need to call in to finish any cleaning / work that is not completed per the final inspection.  Any fees associated with work we have done that is not completed by tenant(s) will be taken from your security deposit. 

If you have any questions, please feel free to contact our office at (480) 473-4532 or email at Philip@azvps.com
Sincerely, 


Philip Rosenberg

Designated Broker
7/7/2009
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